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APPLICATION FOR FACULTY EDUCATIONAL LEAVE
	

	PLEASE NOTE:  This form should be saved to your directory and filled in electronically to facilitate duplication and assist with clarity.  Use the tab and arrow keys on your keyboard to assist in filling in the form.  To mark an X in a checkbox, double click on the square.  

Your application must be submitted by December 1 of the current year for leave commencing on or after April 1 of the next year.



	Employee Information

	Name:
	     
	Home Campus:
	     

	Date:                if this is a revised application indicate the current date.

	Discipline/Program:
	     

	Courses usually taught:
	     

	Date you became a regular faculty member:
	     

	Application Information


	1.  Indicate dates of any previous educational leaves, the activities during these periods, and the dates upon which the completion reports were submitted:


	Dates of Education Leave
	Activity
	Report Date

	                       to       
	     
	     

	                       to       
	     
	     

	2. What is the length of your proposed leave?  (Refer to Articles 14.03, 14.04, 14.05, 14.06 and 14.07 of the Collective Agreement.)

	1 semester       FORMCHECKBOX 
              2 semesters     FORMCHECKBOX 



Note: Vacation, accountable and professional development time accrued during the educational leave period will be paid at the 80% level.

a. Educational leave for one semester will result in a commitment to a 6-month period at the 80% salary level.

b. Educational leave for two semesters will result in a commitment to a 12-month period at the 80% salary level.

c. Holiday time earned and other non-teaching time accrued during both 6 and 12 month periods must be used within that time period and may not be accumulated for future use.

3.  When do you propose to start your leave?         
4.  When do you propose to return?         
5. What additional remuneration do you expect to receive during your leave (bursaries, grants, salaries, stipends, scholarships, etc.?)  Refer to Article 14.08 of the Collective Agreement.
                       
6.  Outline the purpose for which educational leave is requested and explain how you think your proposed study or activity will be of benefit to the University and to you personally.  (Refer to Article 14.02 of the Collective Agreement)
     
7.  Itemize plans and preparations made and attach copies of any correspondence, documents or additional information specific to your application.
     
8. As outlined in article 14.14 of the Collective Agreement, there is a requirement for comments on the value of the educational leave from your discipline/program (minimum of two) and your Administrator.

 FORMCHECKBOX 
 
I have discussed my application with my discipline/program and Administrator and have requested comments and recommendations by January 7 from:
	
	Name
	Attached
	To Follow

	Faculty:
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Faculty:
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Faculty:
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Faculty:
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Administrator:
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Other (optional)
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 



Completion reports on your educational leave activities should be submitted in writing to both the President and the Administrator responsible (Cathy MacDonald, Surrey Campus).  Per Article 14.20 of the Collective Agreement, there may be a requirement to participate in educational activities, such as curriculum revision/development and presentations at professional development days.
	Other Comments:


          
	Notes by the Educational Leave Committee:


           
Contact Numbers:
Ann McBurnie:  604-599-3415

Cathy MacDonald:  604-599-3400
Once the application is completed it can be submitted via email to:

Educational.Leave@kwantlen.ca
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