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Part 1 - Executive Summary (2 – 3 pages in length)
The Executive Summary must present, in a succinct manner, the purpose of the proposal and a summary of the key objectives and outcomes of the proposed degree program and must include the following information:

a) An overview of the organization’s history, mission and academic goals

Founded as a community college for the South Fraser Region in 1981, subsequently granted university college status in 1995, and university status in 2008, Kwantlen Polytechnic University has provided outstanding undergraduate education for more than twenty-five years.  Undergraduate degrees have been offered at Kwantlen since 1996, along with a wide area of diplomas, associate degrees, certificates and citations in different fields of study.  Designated Kwantlen Polytechnic University in 2008, the institution continues to prepare its students for successful careers as well as helping them develop the skills and critical awareness to be responsible citizens and community leaders.  Today, Kwantlen serves approximately 17,500 students each year and is the fourth largest university in British Columbia.

Across its four main campuses in Cloverdale, Langley, Richmond and Surrey, Kwantlen takes up its role as B.C.’s polytechnic university by offering in excess of 130 programs spanning diverse educational areas: Trades, Vocational, Preparatory, Professional, and Academic.  As a leader in innovative education, Kwantlen creates relevant and engaging programs that integrate a broad-based university education, community service opportunities, undergraduate and applied research experience, and essential skills practice.   The learning culture at Kwantlen is learner-focused, academically rigorous, innovative, interdisciplinary and socially responsible.

Arising from its commitment to serve the Fraser Region, Kwantlen offers all learners, regardless of background and preparation, and from across the country and abroad, opportunities to achieve the highest standards of academic performance.  Access and support services, multiple entry points, and bridging programs are examples of this commitment.  Transition programs, international education, workplace experiences and continuing education are also part of Kwantlen’s commitment to lifelong learning across a broad range of educational options.

Our university culture is based on critical inquiry, collegial debate, knowledge generation, freedom of expression, diversity, and environmental stewardship and sustainability.  

See final mission & mandate document at:   http://www.kwantlen.ca/mission/mission-mandate.html#.

b) Proposed credential to be awarded, including the level and category of the degree and the specific discipline or field of study
Bachelor of (insert name of program) Major.
c) Location

The (insert name of program) program will be offered on Kwantlen’s (insert campus).

d) Faculty(ies) or school(s) offering the proposed new degree program

The Department of (insert name of department), Faculty of (insert name of faculty), will be offering the proposed (insert name of program) degree.

e) Anticipated program start date

The anticipated start date of the program is (insert date)  

f) Anticipated completion time in years or semesters

Students engaged in full-time study will be able to complete the (insert name of program) in (insert no. of years) or (insert no. of semesters).
g) A summary of the proposed program

Key features of the (insert name of program) degree include the following:
(Add relevant program material in relation to . . .)
· Aims, goals, and or objectives of the proposed program
· Anticipated contribution of the proposed program to the mandate and strategic plan of the institution
· Linkages between the learning outcomes and the curriculum design, an indication whether a work experience/work place term is required for degree completion, and if so a description of the purpose and role of the work experience within the program
· Potential areas/sectors of employment for graduates and/or opportunities for further study
· Delivery methods
· Program strengths
· An overview of the level of support and recognition from other post-secondary institutions, and relevant regulatory or professional bodies, where applicable, and plans for admissions and transfer within the British Columbia post-secondary education system
· Related programs in the institution or other British Columbia post-secondary institutions. Indicate rationale for duplication, if any.
h) Name, title, phone number and e-mail address of the institutional contact person in case more information is required.

Name, Title, Department/Faculty

(insert email address) 
(insert phone number)
Part 2 – Degree Content
(Expand on each of the following:)

· Aims, goals, and or objectives of the proposed program
· Anticipated contribution of the proposed program to the mandate and strategic plan of the institution
· Linkages between the learning outcomes and the curriculum design, an indication whether a work experience/work place term is required for degree completion, and if so a description of the purpose and role of the work experience within the program
· Potential areas/sectors of employment for graduates and/or opportunities for further study
· Delivery methods
· Program strengths
· An overview of the level of support and recognition from other post-secondary institutions, and relevant regulatory or professional bodies, where applicable, and plans for admissions and transfer within the British Columbia post-secondary education system
· Related programs in the institution or other British Columbia post-secondary institutions. Indicate rationale for duplication, if any.
Curriculum Design
a) List the required courses, and indicate which courses are new/to be developed.
b) In an appendix, list the courses along with their calendar description and prerequisites.

Program Delivery

a) Explain the learning methodology/methodologies to be used.
Admission Requirements
a)  Describe the admission requirements for this program. 

Faculty

a) List the faculty and their areas of specialization.

b)  In an appendix, provide the list of faculty along with a brief curriculum vitae for each.

Program Resources

a) Describe the resources that will be required to mount this program including:

· Library resources
· Computer and computer access
· Classrooms, laboratories and equipment
· Existing and shared resources at the institution or at other institutions that will be used to offer the program
· Additional resources that will be required to offer this program.

Library Impact Assessments (See appendix __) have been conducted for the new (insert name of program) program to establish budgetary and purchasing priorities that will be met in order to support new courses in development.

b) Provide the intended implementation schedule for the new program and evidence of the appropriateness of the schedule, given the timing of the proposal and readiness of the institution to offer the program.

Program Consultation

a) Provide a list and brief explanation of the nature of the consultations that have occurred in the development of the degree program.

b) Attach all written comments, both positive and negative from:

· Relevant employers;

· Relevant professional associations;

· Program advisory committees;

· Other British Columbia institutions (this will include comments provided through the peer review process on the Post Secondary Institution Proposal System);

· Institutions outside British Columbia;

· Experts in the proposed field of study; and,

· External academic consultants.
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