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Auxiliary Employee Performance Evaluation

Employee’s Name:
     


Date:
     
Position:
     



Supervisor:
     
Start Date of Assignment:
     

End Date of Assignment:
     
Campus:
     








	Job Knowledge:  Extent to which employee possesses and applies knowledge, abilities and skills.
	 FORMCHECKBOX 
Outstanding

 FORMCHECKBOX 
Above Average

 FORMCHECKBOX 
Satisfactory

 FORMCHECKBOX 
Needs Improvement

 FORMCHECKBOX 
Unsatisfactory


	Comments:       

	Efficiency:  Ability to produce or achieve desired results and effects.  Ability to meet schedules and deadlines.  Management of time.
	 FORMCHECKBOX 
Outstanding

 FORMCHECKBOX 
Above Average

 FORMCHECKBOX 
Satisfactory

 FORMCHECKBOX 
Needs Improvement

 FORMCHECKBOX 
Unsatisfactory


	Comments:       

	Quality:  Standard of workmanship.  Thoroughness, neatness and accuracy.
	 FORMCHECKBOX 
Outstanding

 FORMCHECKBOX 
Above Average

 FORMCHECKBOX 
Satisfactory

 FORMCHECKBOX 
Needs Improvement

 FORMCHECKBOX 
Unsatisfactory


	Comments:       

	Adaptability:  Ability to adjust to change, new situations, new circumstances.  Flexibility, handling of the unusual or unexpected.
	 FORMCHECKBOX 
Outstanding

 FORMCHECKBOX 
Above Average

 FORMCHECKBOX 
Satisfactory

 FORMCHECKBOX 
Needs Improvement

 FORMCHECKBOX 
Unsatisfactory


	Comments:       

	Dependability:  Reliability.  Ability to work independently.
	 FORMCHECKBOX 
Outstanding

 FORMCHECKBOX 
Above Average

 FORMCHECKBOX 
Satisfactory

 FORMCHECKBOX 
Needs Improvement

 FORMCHECKBOX 
Unsatisfactory


	Comments:       

	Initiative:  Ability to think and act without being urged.  Self-starter.
	 FORMCHECKBOX 
Outstanding

 FORMCHECKBOX 
Above Average

 FORMCHECKBOX 
Satisfactory

 FORMCHECKBOX 
Needs Improvement

 FORMCHECKBOX 
Unsatisfactory


	Comments:       

	Attitude to Work:  Willingness, interest, enthusiasm.
	 FORMCHECKBOX 
Outstanding

 FORMCHECKBOX 
Above Average

 FORMCHECKBOX 
Satisfactory

 FORMCHECKBOX 
Needs Improvement

 FORMCHECKBOX 
Unsatisfactory


	Comments:       

	Interpersonal Relationships:  Ability to cooperate and work with others (public, co-workers, students, etc.)
	 FORMCHECKBOX 
Outstanding

 FORMCHECKBOX 
Above Average

 FORMCHECKBOX 
Satisfactory

 FORMCHECKBOX 
Needs Improvement

 FORMCHECKBOX 
Unsatisfactory


	Comments:       

	Work Habits:  Attendance.  Punctuality.  Safe work practices.  Care of property and equipment.
	 FORMCHECKBOX 
Outstanding

 FORMCHECKBOX 
Above Average

 FORMCHECKBOX 
Satisfactory

 FORMCHECKBOX 
Needs Improvement

 FORMCHECKBOX 
Unsatisfactory


	Comments:       

	Overall Rating:  An overall assessment of the ratee’s performance taking into account the ratings and relative importance of each of the individual components which comprise this evaluation.
	 FORMCHECKBOX 
Outstanding

 FORMCHECKBOX 
Above Average

 FORMCHECKBOX 
Satisfactory

 FORMCHECKBOX 
Needs Improvement

 FORMCHECKBOX 
Unsatisfactory


	Comments:       


Employee’s Comments: 



























































I agree with this evaluation.





Date: 









Employee’s Signature

I disagree with this evaluation.





Date: 









Employee’s Signature










Date: 





Supervisor’s Signature
